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How to register for work on the Student Portal
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Accessing the Student Portal

You can register as a student worker by logging in to
the Student Portal

E=Newcastle

"'-::’x‘.:-""University Home | SIP-PGT-Nine Test-Sumame -

Welcome SIP-PGT-Nine Test-Surname

Student |D: 240174385 Current Programme: MA Linguistics (full time)

Actions
B -
Online Registration My Requests
Please comprete yaur ¢nline reglstratic Ma & your PECs
Manage
My Profile My Programmes, Modules & Results Library and IT Services
Manage your personal information, bank delails and complete yowr career ar My Programmes. Modules and Results Wigw your Gbrary sunt. print credits and get IT support
My Timetable Health and Wellbeing Useful Links
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Accessing the SEOC registration form
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Welcome SIP-PGR-Twenty-Six Test-Surname
Current Doctor of Med|

llllllll

in the Faculty of Medical Sciences (full-time)

My Timetable

Home | SHAPGR-Twenty-Six Test-Sumame -

Click into the ‘Useful Links' tile' and then
the ‘Student Worker Registration (SEOC)
tile, to access the form.

If the 'Student Worker Registration’ tile
doesn't appear in ‘Useful Links', then the
form has already been submitted and is
no longer available. Please see page 9
for further details.

From Newcastle. For the world.



SEOC registration form

Newcastle
<’ University

Student Worker Registration

General

First Marmels)

Initials

You will need to review the personal
information and ensure this is correct.

Once you have reviewed and confirmed
the information is correct, click ‘Confirm’ to
go to the next page.

If any of the personal information on the
form is incorrect, you need to update
them in ‘My information’ (please see page
10 for further details).
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SEOC registration form

Complete the form to create an Employee Account.

Student Worker Registration

Section 2 of 2 This page contains flelds which we

-tio 2 you to complete so we can ¢
in delays in any paymernts

National Insurance and Bank Details

National Insurance Number (Optional):

Please confirm your legal gender (HMRC requirement): *

[ Male vl
Payee Name: *
Dayna Robb ‘

Bank Account Number *

12345678 l

Sort Code *
| RRRENAS l

Bullding Society Roll Number (Optionalk:
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SEOC registration form

Tax Declaration

Select the option that best describes your situation:

Option A
This is my first job since 6 April, and since 6 April | have NOT received:
+ Jobseeker's Allowance (JSA)

*  Employment and Support Allowance (ESA)

« Incapacity Benefit Tax Declaration

Option B Ayment doeien

Since 6 April, | have received: DA

+ Pay from another job that has ended O T i A B S S A
OR Ontion BTHE i ~ox

+ Taxable benefits such as:
* Jobseeker's Allowance (JSA)
+  Employment and Support Allowance (ESA) Option A / Option B / Option C-*
* Incapacity Benefit ption A v

Cotion C

Option C

| have another job

OR

| receive payments from
+ State Pension

*  Workplace Pension
*  Private Pension
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Student Loans

Leave as ‘Not Applicable’ if any of these apply:

* You're still studying on the course linked to your student loan.

* You completed or left your course after 6 April (start of current tax year).

* You've fully repaid your loan.

* You're making end-of-loan repayments by Direct Debit to the Student
Loans Company.

If none apply, select one of the plans:

Plan1
* Lived in Northern Ireland when you started your course, or
* Lived in England/Wales and started before 1 September 2012.

Plan 2
+ Lived in England/Wales and started on or after 1 September 2012.

Plan 4
* Lived in Scotland and applied through Students Award Agency Scotland
(SAAS) when you started your course.

Postgraduate Loan

+ Lived in England and started a Master's on or after 1 August 2016, or

* Lived in Wales and started a Master's on or after 1 August 2017, or

* Lived in England/Wales and started a doctoral course on or after 1
August 2018.

Student Loans (advance in the UK):

Not Applicable / Student Loan Type 1 / Student Loan Type 2 / Both / Post Graduate Loarnt ©

-

From Newcastle. For the world.



: : 2=IN tl
SEOC registration form Ug‘i’\\’fg?ssitg

Once complete, click ‘Submit’.

Right to Work Information

Under the Immigration, Asylum and Nationality Act 2006 we are obliged to check your eligibility to work in the UK, at l=ast one day in advance of the
commencement of any employmsnt.

As you have highlighted your interest in completing future employment while studying at the university, it is your responsibility to have the relevant Right to

Work' check undertaken appropriately (Note: this check is separate to your Right to Study check)

If at any point during your study you have a change in circumstances affecting your visa, you must advise the student office and a further 'Right to Work will
be necessary prior to starting any work assignments.

‘You will receive details on where and when to complete your Right to Work checks via email to the personal email address provided on this form

By clicking on the 'Submit’ button. | confirm ' have read, understood and agree to the Terms and Conditions as set out in the Casual Werker Agreement . | also
agree that | can only work and expect to receive payment for bookings that are processed via the Student Employment on Campus (SEOC) application
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SEOC registration form

E=SNewcastle

Home | SIP-PGR-Twenty-Six Test-Sumame ~

¥/ University

Home > Dashboard > Student Worker Regist.. » Success

Student Worker Registration

Your student worker registration form has been submitted. You will shortly receive an email with instructions of how to complete your right to work
check which is the final step of your student worker registration. Further information about working on campus can be found on the Working on Campus

Home

Once the form has been submitted, a message will appear.

Shortly after submitting the form, you will receive an email with instructions of how to complete your
right to work check.

Further information about working on campus can be found on the Working on Campus Webpage.
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Updating My Information

My Information
Please raview and update your personal information below, All fields highlighted with an asterick are mandatory and must be completed
To .C-.\-'TC'JIIT-'\_LJE ‘},-c.mr Z}.ixte of Birth, N-am.e.-c.éeln.c.ier or Nation?my })L'::::': L;Ieflh: :'Tll"eq._l;es.t t?‘f f.Li::kiP-g fr.zhel- " {information icon) |f you need to update your personal
Please click 'submit once you have reviewed and completed this, even if you have raised an enquiry. . .
information, go to the home
Profile Further Details Addresses Trusted Contacts daSh board' Open the ‘My PI’Oﬂ lel Ti l_e
and then go to the 'My information’

Student profile ,
tile.

Student ID

240180308

You can then make the updates
directly in this form and click
‘Submit’.

Student University Email Address

Personal details

Title

‘ Miss

First Namel(s) &

SIP-PGR-Twenty-5Six

Surname * €

Test-Surname

]
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