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Student Worker Registration Form

How to register for work on the Student Portal
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Accessing the Student Portal

You can register as a student worker by logging in to 
the Student Portal

https://studentportal.ncl.ac.uk/
https://studentportal.ncl.ac.uk/
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Accessing the SEOC registration form

Click into the ‘Useful Links’ tile’ and then 
the ‘Student Worker Registration (SEOC)’ 
tile, to access the form.  

If the ‘Student Worker Registration’ tile 
doesn’t appear in ‘Useful Links’, then the 
form has already been submitted and is 
no longer available. Please see page 9 
for further details.   
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SEOC registration form

You will need to review the personal 
information and ensure this is correct. 

Once you have reviewed and confirmed 
the information is correct, click ‘Confirm’ to 
go to the next page. 

If any of the personal information on the 
form is incorrect, you need to update 
them in ‘My information’ (please see page 
10 for further details). 
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SEOC registration form

Complete the form to create an Employee Account.
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SEOC registration form

Tax Declaration

Select the option that best describes your situation:

Option A
This is my first job since 6 April, and since 6 April I have NOT received:
• Jobseeker’s Allowance (JSA)
• Employment and Support Allowance (ESA)
• Incapacity Benefit

Option B
Since 6 April, I have received:
• Pay from another job that has ended

OR
• Taxable benefits such as: 

• Jobseeker’s Allowance (JSA)
• Employment and Support Allowance (ESA)
• Incapacity Benefit

Option C
I have another job
OR
I receive payments from 
• State Pension
• Workplace Pension
• Private Pension
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SEOC registration form

Student Loans

Leave as ‘Not Applicable’ if any of these apply:
• You’re still studying on the course linked to your student loan.
• You completed or left your course after 6 April (start of current tax year).
• You’ve fully repaid your loan.
• You’re making end-of-loan repayments by Direct Debit to the Student 

Loans Company.

If none apply, select one of the plans:

Plan 1
• Lived in Northern Ireland when you started your course, or
• Lived in England/Wales and started before 1 September 2012.

Plan 2
• Lived in England/Wales and started on or after 1 September 2012.

Plan 4
• Lived in Scotland and applied through Students Award Agency Scotland 

(SAAS) when you started your course.

Postgraduate Loan
• Lived in England and started a Master’s on or after 1 August 2016, or
• Lived in Wales and started a Master’s on or after 1 August 2017, or
• Lived in England/Wales and started a doctoral course on or after 1 

August 2018.
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SEOC registration form

Once complete, click ‘Submit’.
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SEOC registration form

Once the form has been submitted, a message will appear.

Shortly after submitting the form, you will receive an email with instructions of how to complete your 
right to work check.  

Further information about working on campus can be found on the Working on Campus Webpage. 

https://www.ncl.ac.uk/students/working-on-campus/register/
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Updating My Information

If you need to update your personal 
information, go to the home 
dashboard, open the ‘My Profile’ Tile 
and then go to the ‘My information’ 
tile. 

You can then make the updates 
directly in this form and click 
‘Submit’.  
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Thank you
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